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"~} ELECTRONIC PLAN SUBMITTAL
«J | AND PROJECTDOX

Electronic Plan Submittal is a web-based solution which allows the
Department of Code Enforcement to adequately review plans and
documents electronically via ProjectDox, an electronic plan review
software. This new process will improve the plan review cycle, reduce costs
associated with obtaining permits and support green initiatives.

ProjectDox User Requirements

Disable Pop-up Blockers

ProjectDox uses pop-up windows (browser windows with no toolbars). If you login
but no ProjectDox window appears, you probably have a pop-up blocker installed
that is preventing the main project window from opening. You need to disable
pop-up blocking for the ProjectDox site.

Add As Trusted Site

You will need to set your browser security setting to a minimum level that allows
certain ProjectDox technologies to function. Add the ProjectDox site to the list of
Trusted Sites of your Internet browser. For Internet Explorer, follow the steps below:
1. Click on the Tools menu and select Internet Options

2. In the Internet Options dialog box, click the Security tab

3. In the Security tab, click the Trusted Sites icon and then Sites...button

4. Type in the main URL for the site you are trying to view, for example:
http://www.indy.gov/dce

Click the Add button to add the site to the list

Close all open dialogs by clicking OK

o On
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) | STANDARDS

File Naming Standards

Files shall be labeled in accordance with a numerical scheme. Each plan
type shall be assigned a number based upon the order the plans are
assembled. The first plan type should have a prefix of 01, the second plan

type should have a prefix of 02, etc. See the table below:

Prefix Drawing Type| Discipline Sheet Name Example File Name
Abbreviation
01 Cover Sheet CS CS001 01-CS001
02 Architectural A AQ001, AOO2 02-A001,
02-A002
03 Structural S S001 03-S001
All structural
related plans,
including
details
04 Plumbing P POO1 04-P001
05 Electrical E EOO1T 05-E0O1
06 Mechanical M MOO1 06-M001

FAILURE TO PROPERLY LABEL YOUR FILES WILL RESULT IN REJECTION OF
YOUR PROJECT DURING THE PRESCREENING PHASE
CONTENT REVIEW) OF THE SUBMITTAL PROCESS AND FURTHER DELAY OF
THE REVIEW.

4
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(\y‘y) STANDARDS

Border Standards

ProjectDox will programmatically stamp the plans at the conclusion of
the review. The stamp will be placed in the upper left hand corner of the
plan sheet. The stamp is transparent, but to the extent possible, please
refrain from placing details and plan notes in the shaded area below.

STAMP
LOCATION

Acceptable File Types

Acceptable file types for plan submittal are:

1. “Print Ready” PDF
2. DWG
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@ STANDARDS

Folder Structure Standards

All drawings should be uploaded into the Drawings folder. Drawing files
should be labeled in accordance with the standards provided on page 4
of this document.

All documentation should be uploaded into the “Documents” folder for
each project. Examples of documentation include DHS Construction
Design Releases, specifications, fruss calculations and COMcheck
reports.

All correspondence should be uploaded to the Correspondence folder.

Minimum Requirements for Submittal

Wall elevations
Sections and details for walls

» The area and scope of work shall
be clearly indicated on the plans

e All plans shall be numbered and * Floor details
an index shall be furnished on the * Roof details
cover sheet » Electrical plans
« The address of the project shall be *  Mechanical plans
on the plans e Plumbing plans
» All plans shall be to scale » Specification manual
« Site plan » Automatic fire-extinguishing
» Foundation/basement plan systems

» Detailed/dimensioned floor plan(s) Fire detection and alarm systems
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UPLOADING PLAN DRAWIN

© AND DOCUMENTS

Electronic Plan Review Invitation

{LI il'

@ Indianapolis

Gregory A. Ballard, Mayor

1200 Madison Ave., Ste.100
Indianapolis, IN 46225
Phone: (317) 327-8700

Invitation to Department of Code Enforcement Plan Review Project

STR11-02295 -4401 S KEYSTONE
Hello Jacqgie Heikes:

Welcome to City of Indianapolis Department of Code Enforcement's Electronic Plan Review system. This project invitation has been sent to you in response to your permit request. An electronic plan review
project has been created to allow you fo upload your drawings for plan review. Please refer to City of Indianapolis Plan Review User Guide for accepted file formats and other guidelines for online plan review
(including information on additional documentation that should be submitted with your electronic plans).

Disclaimer

As the main contact for the project you have the capability to invite additional users to the project to review plans; however, CAUTION should be exercised when adding these persons. Additional contacts
should be added to the CONTRACTORS group only to give read-only access. If a user is added to the Applicant group they will inherit the same rights and privileges as the main contact

To access your new plan review project, please follow the instructions indicated and ensure that you take time fo read and perform the directions in the note below if this is your first ime accessing the Plan
Review site

Upon logging into the site for the first time you will be asked to complete your "User Profile” information. Only the fields that are highlighted are required but please feel free to complete your profile in full in
order to provide us with additional means to contact you

NOTE: Ifthis is your first time using the ProjectDox application, disable your pop-up blocker. in addition, on the login page, click on the "Install ProjectDox Components” link; this will install the ActiveX components
on your computer which are necessary for the application to function property.

If you have any problems or guestions, please contact us at 317-327- 8700 or send an e-mail to Eplan Assistance and we will help you!

Supported drawing files are: . DWG, .DGN, DWF, PDF

Your Login jheikes@indy.gov

Temporary Password Jcecass City of Indianapolis Plan Review Project User Guide
Project Name: $TR11-02295

Project Owner. STR COMM Online Permits and License Research

Project Access. Project Login

INSTRUCTIONS

Click the Project Access link to access your Project

Enter your User Login, using the Temporary Password provided above.

Enter your permanent password for your login account for secured access to the system on the Profile page
Click on the Project Link on the “My Projects” page for Case STR11-02295.

Click on the “Drawings” folder.

Click the “Upload Files” button and follow the instructions to upload your drawings.

Click on the "Documents" then "Correspondence” folders to upload your additional files and documents

~o o s W

PLEASE DO NOT REPLY TO THIS EMAIL

Department of Code Enforcement

1200 Madison Ave., Ste. 100 | Indianapolis, IN 46225| Phone: (317) 327-8700 | www.indy.gov/dce
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will be sent to your email address. The email will contain your login
information, project name and instructions on how to login to your
project.
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=7} AND DOCUMENTS

Logging In-New Users

1. After you have clicked the link from your E-Plan Review invitation, you
will be directed to the ProjectDox login screen. Prior to logging in, you
will want to install the necessary ProjectDox components to enable
ProjectDox to run correctly.

Please Note: If your computer uses Windows Vista, Windows 7, or
Internet Explorer 8 you may need follow additional steps.
Navigate to this link for a document with additional instructions:
hitp://www.indy.gov/eGov/City/DCE/Permits/Pages/Plan.aspx

Department of Code Enforcement = 7 PR —
1 . . uze this ng to nd be
Indianapolis L -
which together with cur privacy policy govemn
\ J Gregory A. Ballard, Mayor ] [=]

E-mail ;Jacqie Heikes@indy.gov

Password:

Foraot your password?

©2011 Avalve Software.
ProjectDex [Version 7.7) is a trademark of Avelve Software. All rights
reserved

To ozste a desktop shortout, dlidiand
drsg the icon below to your daskiop Clidk here to add ProjectDox
N to your Favoritss.

o
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UPLOADING PLAN DRAWINGS

AND DOCUMENTS

Logging In-New Users Continued
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2. When prompted by the File Download dialog box, click Run

A Indianapolis

Gregory A. Ballard, Mayor

‘
2

|which together v

oy policy gaven

E-mail |Jacgie.Heikes@indy.gov

File Download - Security Warning @

< r password?
Do you want to run or save this file?

_d] Mame: ProjectboxComponents.msi

=)

&%) Type: lor Package, 14,0MB
Fiom pl

‘wihile files from the Intermet can be useful, this file type can
potentially harm your computer. f you da not trust the source, do not
an or save this software. What's the risk?

ProjectDox
orites.

|

3. When prompted by the Internet Security Warning, click Run

P
X

Indianapolis

Gregory A. Ballard, Mayor

E-mail:

This file does not have
should only run software from publishers you trust,
software to rur?

a walid digital signature that verifies its publisher, You
. How can [ decide what pox

9
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Logging In-New Users Continued

4. You will return to the login
screen. At this time, type in
your username (email
address) and temporary
password given to you in the
E-Plan Review invitation.

5. At this fime, you will be
prompted to fill in
information for your profile as
a plan contact. Fill in all of
the applicable dataq,
including a new password
and save your profile.

When choosing a password,

it wil need to follow the

below standards:

. Must contain
characters

- Must contain at least one
digit and one alphabetic
character

. Must be between 8 and
10 characters

special

Indianapolis
\uj Gregory A. Ballard, .mwp

Email:  [JacqieHekes@indygoy |

Password: || |

must befor itinuing.
0 1ca (heikes @indy g

‘Welcome to ProjectDos

Si mporary password, you will need to change itto a permanent password and (if you have not done so)

L er. This question/answer will be something that only you know, and will enable you to reset

you atit

‘After you have changed your password you will be taken to the main Projects View.

hange Passwi

New password
Confirm new pass)
Profile Information
Contact
Information
Save

* Required field

First Name: * |Jacaie Last Name: * |Heikes
Email * jheikes@indy.gov [ HTHL format ©

Titie: * |

state [0 v Postal Code:

Phane: * Fax

Miobile: | Cell Phone2:|

Sl 2= 10
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2\ UPLOADING PLAN DRAWINGS
Y

If you are a returning user, login to ProjectDox with your email address
and password. If you have forgotten your password, click the Forgot
Password link and it will be emailed to you.

Upload Your Files

1. When you have logged into ProjectDox, the projects screen will
display. Any projects for which you have access to will display in this list.
Any projects that require further action after the initial uploading of plans
are displayed in the My Task List area below the project list. Select the
specific project that corresponds to the plans you will be uploading. The
projects are listed in order by application number (i. €. STR11-02295)

NDYa=en

Options
0ang
[ )=l

sssss

rrrrrrrrr

b

Insufiient Submital

Department of Code Enforcement
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UPLOADING PLAN DRAWINGS
AND DOCUMENTS

Upload Your Files Continued

0
)
f!>

Miic
o

2. Click the Drawings folder to upload your plan drawings or the
Documents folder to upload other project documents. Be sure to only
upload the correct files to the corresponding folder (i.e. plans to the
Drawings folder, written documents to the Documents folder). Files can
only be uploaded to one folder at a time.

$TR11-02296

Case Type:

Expsng cument | Collspss |
=- STR11-02295

@ Drawings
{3 Documents

{3 Correspondence

4401 8 KEYSTONE

Project Info | Reports

Project Name:
Description:
Project Image:
Location:

Case Type:
Contact's Email:
Phone:

Cell Phone:
Lolpnones:

STR11-02295
4401 3 KEYSTONE
No image exists

Case Type:
Folder: STR11-02295\Drawings

Mo files currently existin Drawings.

To uplead files into this folder

(1) Click the Upload button below

(2) Follow the instructions in the ActiveX pop-up
window

Large files may take a few minutes to be
processed. Click the Refresh button atthe top
ofthe page to refresh your file list view.

View Folders

4401 3 KEYSTOMNE

Project Info | Reports

Project Name:
Description:
Project Image:
Location:

Case Type:
Contact's Email:
Phone:

Cell Phone:

Cell Phona2:
Project Owner:
‘Owner's Email;
Project Admins:
Status:

Parcel ID:
Project Create/End Date:
Pass-Through:
Incoming Files:
Versioning:

STR11-02295
4401 8 KEYSTONE
Mo image exists

STR COMM

Permiss-PlanReview@indy.gov
STR COMM Permit Review Firm Test

Start: 9113/2011 155118 PM | End: 3113/2012 1:55:14 PM
.mov, wmv,.avi, htm,_himl, .install,.cenfig, mp4

Fax: | Email: 127@olanreview.indy.qov
Enabled for this project

12
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UPLOADING PLAN DRAWINGS

AND DOCUMENTS

Upload Your Files Continued

3. Follow the prompts for uploading your plans and documents. Upload
each plan sheet as an individual file and in accordance with the file

naming standards on page 4 of this document.

A

§$TR11-02295
Case Type:

Folder: STR11-02295\Drawings 4401 SKEYSTONE

Projectinfo | Reports

No fles currenyis

To upload files g
(1) Clickthe Ug
@) Follow the
window

Select files for uploading

Large fles ma L
processed. Gl A EL TS
ofthe pagetor| My Recert (S,

CaseType:

Dociments S0, o
! ric Field Study 2.7

View Folders, 9
ft OFfice Outiack 2007

o
Desklop  Beoa_615_106

Folder: STR11-02295\Drawings

|&0n_c15 sa
|S0ept Logo e No fles curren
|Sotobby wial T
Documents | — 0 upload fe
v Jo s et (1)Click the Uy
! EM178.2¢_geforce_vinxp_325it_snglsh_whal (2)Followthe
. Pe

4401 S KEYSTONE

Projectinfo  Reports

(2 hitp:/iplanreviewtest.indy.gov/?SessionID=GInitialEntry=truettFolderiD~1588 - ProjectDox - Windows Internet Explorer provided by.

™ el DY,

EBX
0

My Cor Large files ma|
[EFshorteut to Update PDA G15.bat
! s processed.Clif  Drag-n-Drop files or folders.
B e s althe pageto
v —. Files (4)

Sie (1,025) |

D
Wothah e = Vi Fotders
Place:

laces
Flesolype:  [alFes 7|

TS 10MOCvicnet11-Str-Accelel TR 1-03430_085ep1 1_Plans_4.POF
TL5/1DMDCivicnet|11-5tr-Accels|STR1 1-03480_08Sep11_Plans_1 POF
T S+HOMOCHnetL1-5tr-Accela|STR11-03480_08Sep11_Plans_2.POF
| T5:4DMDCvicnet| 1 1-Str-Accela|STR11-03480_0B5ep1 1_Plans_3.PDF

[SetectFites | [Select Fotters | [Uploaaun | | [Uplosdiiow
STR11-02295
Cose Type:
Folder: STR11-022050rawings 4401 SKEYSTONE
om o Projectinto | Reports

View Folders | [ Upload Files

http:/planreviewtest.indy.gov/?SessionID~E nitialEntry=true@Folder|D=1588 - ProjectDox - Windows Internet Explorer provided by [ J[21J[)

rocessing... (15721 IND
nnnnnnnn g.. (SR

rocessing.. (1574 Your files have been uploaded.

nnnnnnnn g.. (SR STR11-03480_08Sep11_Plans_1.PDF

STR11-03480_08Sep11_Plans_2 PDF
STR11-03480_08Sep11_Plans_3 PDF
STR11-03480_08Sep 1_Plans_4 PDF

366,222 bytes
244,406 bytes
251,710 bytes:
190,342 bytes

b | [setectrotters | [upioaavnt | | [uptasdion

Department of Code Enforcement
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Upload Your Files Continued

4. Once the files are uploaded to the folder(s), the folder list is replaced
by thumbnail images of each file contained in the folder. Under each
thumbnail is the file name, author, date, and any relevant icons will
display. You will also notice that in your folders display, it will indicate how
many files are in each folder.

STR11-02295
Case Type:
Folder: STR11-02295\DI3WINAS (4 Files -4 New)
[ View Folders | [Upload Files @m O

4401 SKEYSTONE

Projectinfo | Reports

Project Name:
Description:
Project image:
Location:

Case Type:

Contact's Email:
| Pnone:

Cell Phone:

Cell Phonez:

Project Owner:

Ovmer's Email

Project Admins:

Status:

Parcel ID:

| Project Create/End Date:

Pass Through:
Incoming Files:
Versioning:

STR11.02295
4401 5 KEYSTONE

STR11-02295

Case Type:

4401 SKEYSTONE

Projectinfo | Reports

Project Name:
Description:
Project Image:
Location:

Case Type:
Contact's Email:

Stat
Parcel ID:

Project Create/End Date:
Pass-Through:
Incoming Files:
Versioning:

STR11-02285
4401 8 KEYSTONE
Noimage exsts

STR COuM
Pi -PlanReview@indy.qov

STR COMM,Permit Review Firm Test

Start: 91312011 15518 PM | End: 3132012 1:55:14 PM
mov, wmy,avi.itm, him, install, config, mp4.

Fax. | Email: 127@planreviewindr.gov

Enabled for this project

Congratulations! You have successfully finished part one of submitting
your plans electronically. Please logout after your session is complete. A
notification has been sent to the Plan Review Coordinator to start
Prescreening to determine if submittal requirements have been met.

Department of Code Enforcement

1200 Madison Ave., Ste. 100 | Indianapolis, IN 46225| Phone: (317) 327-8700 | www.indy.gov/dce
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Preliminary Content Review is Rejected

Preliminary Review Task Assignment and Notification

RE: STR11-02295-4401 5 KEYSTONE

Description:4401 8 KEYSTOME

Dear:

A preliminary review of your submittal regarding the above referenced structural permit
application located at 4401 § KEYSTONE has been completed by the Department of
Code Enforcement Plans and specifications must reflect compliance with all applicable
building laws in accordance with Building Standards and Procedures Section 536-
205(f)(2)

Based upon our review we have concluded that the items below do not meet minimum
requirements or are in need of further supporiing documentation. Log in fo our electronic
plan review system to upload requested plans and/or documents For your convenience
please see our comments below.

Submittal determined to be insufficient. Missing files still need to be uploaded: 1. Site
Plan 2 Foundation Plan 3. Wall Sections The above-mentioned plans will need to be
uploaded before a review can occur.

Please be advised when re-submitting plans and/or documents

+ Please do not send partial resubmittals.

« All corrections must be uploaded using the same file names as the original
submittal

« Once corrections have been uploaded for review, no additional submissions will
be accepted unless requested

« Please make cormrections within 6 months of this nofice to prevent your application
from expiring.

Project Access | Login to ProjectDox

If you do not have access to the specified folder, please contact the Project Administrator.

Please do not reply to this email.

If your submittal was not complete or did not meet the minimum
submittal requirements, you will receive an email notification that the
Prescreening has been rejected.

1. Review the text to identify
which requirements were
noted as missing or deficient.

Department of Code Enforcement

1200 Madison Ave., Ste. 100 | Indianapolis, IN 46225 | Phone: (317) 327-8700 | www.indy.gov/dce
Fax Numbers: Building - 327-8475 | Business Licensing - 327-0817 | Contractor Licensing — 327-8401
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(@) PRESCREENING

Preliminary Content Review is Rejected Continued

2. Click the Project Access link in your email notification to access the project.

3. After logging in, you will notice on your Projects page that your project is in a
status of “Insufficient Submittal” and that you have a task in the My Tasks List of
“Corrections Complete”.

4. After you have made the necessary plan corrections, go back to the project
folder and upload the revised or additional drawings requested.

Note: If you are uploading corrections to a file you've uploaded once already, be sure to keep the
same file name as originally uploaded.

5. After you have uploaded your corrected/additional files, return to the projects
page by selecting the Projects button in the top right corner of the screen.

6. Select “Corrections Complete” from the My Tasks List to open the E-Form.

7. Add your comments if applicable and check the box next to “I have uploaded
the corrected documents...” and select the “Corrections Complete” button.

== ]

Bk | Forward = | [projects | [prome | 2] 48] @
i

0=

Windows Internet Explorer provid

Indianapolis

[EVENRGEEELEEMl Case Information || Contact Information | Hold Information { Routing Ship

Project Name

Review Coordinator | Jacaie Helkes (Jacqie.Helkes@indy.gov )
Review Cyde [1
Wod Hon Rttt | Start_STRWorkflow / CorrectionComplete

© Activity Instructions Please review the PDA'S notes and submit the required drawings and/or documents.

Current User Logon | Jacgie Heikes ( jheikes@indy.gov)

I have uploaded the corrected documents and/or drawings s indicated below.

S
Archive PDF:

Department of Code Enforcement
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@ PRESCREENING

Preliminary Content Review is Approved

If submittal is accepted, you will receive an email noftification that
Prescreening has been approved. At this fime, your project will be in
queue for review by a designated plans examiner.

RESUBMITTALS AND REVISIONS

Review Requested Corrections

If corrections or revisions are requested —INDYGEEN
for your drawings, follow the steps e
b e | OW: Review Notice 1

RE: STR11-02295-4401 S KEYSTONE

Description'4401 S KEYSTONE

1. You will receive an email notification | ...
fro m Th e R ev|eW C Oord | n O Tor req U eSTl n g Areview of your submittal regarding the above referenced structural permit application
located at 4401 S KEYSTONE has been completed by the Department of Code
H Enforcement. Plans and specifications must reflect compliance with all applicable
C Orre C Te d /re V | Se d d O C U m e n TS . building laws in accordance with Building Standards and Procedures Section 536-
. . . . 205(1(2)
2 C“Ck ‘I'he PrOJeC‘I' Access ||nk |n YOUr Based upon our review we have concluded that the items below do not meet minimum
* requirements or are in need of further supporting documentation. Log in to our electronic
H L H plan review system to view/respond to comments and to upload revised plans and
e m O | | n O T | fl C O Tl O n TO O C C ess Th e documents. Please be advised when re-submitting plans and/or documents:
H H H « Please do not send partial resubmittals
CorreCTlons reqUeSTed |n PrOJeCTDOX- + All corrections must be uploaded using the same file names as the original
. . . submittal
Once corrections have been uploaded for review, no additional submissions will
3. Login to ProjectDox. You wil be * Once conecions have been up
automatically directed fto

_I_ h e + Please make corrections within 6 months of this notice to prevent your application
corresponding project.

from expiring

Project Access | Login to ProjectDox

If this review was conducted by a review firm on behalf of the City of Indianapolis the
reivew firm's contact information will be listed below and available for you to contact with
questions

Review Firm Name: [Workflow PDOX_FirmName]

Review Firm Phone Number: [Workflow.PDOX_FirmPhoneNumber]

Your project will remain on hold pending submission of your written response and
upload of revised plans. After we have completed the review of your response you will
receive written nofice of our determination as well as further instruction

Foryour convenience, below is the current total of accumulated hours directed towards
the review of your project

Department of Code Enforcement

1200 Madison Ave., Ste. 100 | Indianapolis, IN 46225| Phone: (317) 327-8700 | www.indy.gov/dce
Fax Numbers: Building - 327-8475 | Business Licensing - 327-0817 | Contractor Licensing — 327-8401
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€ | RESUBMITTALS AND REVISIONS

Review Requested Corrections Continued

4. Open the appropriate folders (Drawings, Documents, etc) to review your plan

mark-ups.
5. Notice the plan sheets that have been marked-up now have a red mark-up

icon next to them.

4401 S KEYSTONE

Projectinfo | Reports.
Project Name: STR11.02295
Description: 4401 S KEYSTONE
Project image: Noimage exists,

Cell Phone2:
Project Owner:
Over's Email:
Project Admins:

Enabled for this project

m I

e

gt By

6. Select the red mark-up icon, this will prompt a Mark-Up pop-up window.
7. Check the “View" box and select the “View" button.

2 http:{fplanreviewtest.indy.govi?FilelD=798 - ProjectDox - Windows Internet Explorer provided ... [Z”E]F

Close Window

Markups attached to STR11-03480_08%ep11_Plans_1.PDF

Delete View Markup Name Author Date
[0 doorswingpage 1 Jacqie Heikes 914/2011 8:48:42 AM

[ ]

Department of Code Enforcement
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@ RESUBMITTALS AND REVISIONS

Upload Corrections

1. After you have made the necessary corrections to your plans and documents,
re-upload them just as explained in the Prescreening process.
2. Once the revisions are uploaded, select the “Applicant Resubmit” task from the

M y TO S ks LIS T’ STR11-02295 o Back | [Forwara = | [Projects ][
Case Type: vonion oo ] (@ (4
ngs 7 en-7 Newt 4401 SKEYSTONE
= AttachedTo Status Created on Updated On
- Appiicant Pending a14201185207 A o011 85207 A0
?‘E!
j—=
=
= L
=i
o
3
=i
&
E
& i!! ‘
—
&
2
—
B
]
= umbin
3 Th is Wil | b r.i n g U p .I.h e R es U b m ”. i = lcorrections ‘;‘m;"‘ﬂ" Details on Plumbing correction

E-Form. Review the form. When
everything is addressed, check the
boxes at the bofttom of the form
and select the “Complete” button.

Details on Plumbing correction

CYCLE DEPARTMENT REVIEWED BY STATUS & NOTES

d and addressed the Comments provided on the eForm.

95 into the “Drawings” folder and, if requested, uploaded any revised documents into the “Documents”folder using the SAME file name as.

Save And Close

Department of Code Enforcement
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€ RELEASED PLANS
=7} AND PERMIT APPROVALS

Download and Print Released Plans

Once your plans have been reviewed and released, a Notice of Release
form will be sent to your email account. This release will contain pertinent
information about your permit as well as any additional holds and
outstanding fees due.

1. Click the Project Access link to go to your project.

é:.L

NOTICE OF RELEASE - Released Plans Ready for Download

Dear Jacqgie Heikes:

A review of your submittal, regarding structural permit application STR11-02295, 4401 S KEY STONE has
been completed and released by the Department of Code Enforcement. This release does not relieve the
applicant from complying with all rules set forth by the Building Standards and Procedures of the
Consolidated City of Indianapolis.

Madification/addendums to the proposed construction require the submission of revised plans indicating
changes and amendments to the Departmetn of Code Enforcement for review and release prior to
commencement of effected construction.

Please note the new structural permit number, STR11-02295

Any additional holds that must be satisfied prior to the issuance of the structural permit are indicated
below:

Any additional fees that must be paid prior to the issuance of the structural permit are listed below:

Balance Due: § l

FEE NOTE: The above referenced fee total is solely related to the referenced structual permit. Additional
permit fees, relative to additional permits, may apply and be due before this permit may be issued.

NOTE:

Questions regarding additional fees/holds may be directed to (317) 327-8700 or permitquestions@indy.gov.
To download your approved plans, please Login to ProjectDox | Project Access and download your
plans from the Approved folders.

Sincerely,

Jacqie Heikes
Project Development Analyst

Please do not reply to this email.

Department of Code Enforcement

1200 Madison Ave., Ste. 100 | Indianapolis, IN 46225 | Phone: (317) 327-8700 | www.indy.gov/dce
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(@) RELEASED PLANS
7§ AND PERMIT APPROVALS

Download and Print Released Plans Contfinued

2. You will notice that you now have additional folders in your project: Approved
Drawings, Approved Documents and Approved Correspondence.

$TR11-02295

Case Type:

oz | W 4401 SKEYSTONE

Expand curent

= STR11.02295 Projectinfo | Reports
{8 Amended Drawings
e ————— Project Name: STR11.02285
23 Documents (2 Fies- 2 New) Descivtion LIOLS KEVSTONE
Project Image: Noimage exists

3 Correspondence
8 Approved Drawings (7 Files -7 New)
23 Approved Documents Case Type:

{23 Approved Correspondence Contact's Email

Location:

Phone:
Cell Phone:

Cell Phone2:

Project Owner: STR COMM

Owner's Email; Permiss-PlanReview@indy.qov

Project Admins: STR COMM Pemit Review Firm Test

Status: Plan Review Complete

Parcel ID:

Project Create/End Date: Start: 91132011 1:55:18PM | End: 311312012 155:14 PM
Pass-Through: mov, wmv, avi_hitm, html,install, config, mp4

Incoming Files: Fax: | Email: 127@planreviewindv.gov

Versioning: Enabled for this project

3. Click on the Approved Drawings folder. Above the thumbnails of your released
plans, are several icons. Click the Download Files icon to download your final
stamped released drawings. Repeat this action in the Approved Documents
folder and Approved Correspondence folder as applicable. Once downloaded,
plans can be printed.

STR11-02295 I

Case Type:

Folder: STR11-02205\A0010ved Drawings. (7 Files-7New) 4401 SKEYSTONE STR11-02295
Case Type:

©@ Om | Proectinto | Reports

7 STR11.02205
4401 S KEYSTONE Files retreved from: STR11-02205\Approved Drawings
Noimage evsts
RS seiect- &l p—

= E into a single ZIP file for your convenience
i

55 [Bownioad Zip File 3 18) | [Del

i el Phone:
=—=r ey Aer your download has completed successiully, please delete tha 2p e
= : ffom the server,for the protecton ofyour ntllectual property
Foae { Project Owner: SIR COMM

= Owner's Email: o

Project Admins:

f— e
o Parcal iD:
L i;
= 15518PM
| —— Pass-Through:

e Incoming Fles:
== Versioning:

Iu

7
-y
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€) RELEASED PLANS
=7} AND PERMIT APPROVALS

Permit Issuance

Once the Notice of Release form is received and you have downloaded
and printed your released plans, you will still need to pay all outstanding
fees, satisfy all remaining permit holds (if applicable) and have the permit
issued. This can be accomplished in two ways depending on how your
application was originally submitted.

1. Application submitted via LoGO online:
-After all holds are satisfied on the permit and outstanding fees are paid

online, the permit will be issued as a Web Permit through your LoGO
account.

2. Application submitted via mail, courier or in person:
-Bring a copy of the Notice of Release to the Preliminary Plan Review desk at
the Department of Code Enforcement.
-The reviewer will determine if all holds have been satisfied and make the
permit ready to issue.
-The reviewer will give you a routing sheet with all applicable outstanding
fees and direct you to the cashier.
-Payment is received at the cashier where the permit with the completion
card are printed.

Department of Code Enforcement
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@) POST ISSUANCE PERMIT AMENDMENTS

Submitting Amended Plans

After the permit is obtained, changes via a permit amendment can still
be made; however permit amendment fees and additional plan review
fees may apply.

1. Login to ProjectDox. You will see all available projects to you on the
Projects page.

2. Select the project for which you need to submit an amended plan.
NDYQEEH

3. Notice that among the folders for the projects that have been
completed, there is an Amended Drawings folder.

4. Follow the previous instructions for uploading plans and making
corrections as required. Be sure that all amended plans are submitted
to the Amended Drawings folder.

STR11-02295 Forward < | [projects |
2 @ Workflow Portals Qo |

Department of Code Enforcement
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) | USER HELP AND DCE CONTACTS

Electronic Plan Review User Help

For all questions related to how to use ProjectDox and the functionality
of the Electronic Plan Review process contact:

Department of Code Enforcement
Phone: 317.327.8700
Email; permitquestions@indy.gov

For all questions regarding permit status, plan requirements or general
permit questions contact:

Department of Code Enforcement
Phone: 317.327.8700

317.327.PLAN (7526)-Call for permit status
Email: permitguestions@indy.gov

Check permit status online:
http://permitsandcases.indy.gov/citizenaccess/

Department of Code Enforcement
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