(d) Oniy firms organized for profit
may be eligible DBEs. Not-for-profit
organizations, even though controlied
bv socially and economically
disadvantaged individuals, are not
eligible to be certified as DBEs.

e} An eligible DBE firm must be
owned by individuals who are socially
and economically disadvantaged.
Except as provided in this paragraph, a
firm that is not owned by such
individuals. but instead is owned by
another firm—even a DBE firm—cannot
be an eligible DBE.

(1) ¥ socially and economically
disadvantaged individuals own and
control 2 firm through a parent or
holding company, established for tax,
capitalization or other purposes
consistent with industry practice, and
the parent or holding company in turn
owns and controls an operating
subsidiary, you may certify the
subsidiary if it otherwise meets all
requirements of this subpart. In this
situation, the individual owners and
controllers of the parent or holding
company are deemed to control the
subsidiary through the parent or holding
company.

(2) You may certify such a subsidiary
only if there is cumulatively 51 percent
ownership of the subsidiary by socially
and economnically disadvantaged
individuals. The following examples
illustrate how this cumulative
ownership provision works:

Example 1: Socially and economically
disadvantaged individuals own 100 percent
of a holding company, which has a wholly-
owned subsidiary. The subsidiary may be
certified, if it meets all other requirements.
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100 percent of the holding company, i
owns 51 percentof a sﬁdm‘y The
subsidiary may be certified, if all other
requirements are met.

Example 3: Disadvantaged individuals own
80 percent of the holding company, which in
turn owns 70 percent of a subsidiary. In this
case, the cumulative ownership of the
subsidiary by disadvantaged individuals is
56 percent (80 percent of the 70 percent).
This is more than 51 percent, so you may
certify the subsidiary, if all other
requirements are met.

Example 4: Same as Example 2 or 3, but
someone other than the sodially and
economically disadvantaged owners of the
parent or holding company controls the
subsidiary. Even though the subsidiary is
owned by disadvantaged individuals,
through the helding or parent company, you
cannot certify it because it fails to meet
control requirements.

Exampie 5: Disadvantaged individuals own
60 percent of the holding company, which in
turn owns 51 percent of 2 subsidiary. In this
case, the cumulative ownership of the
subsidiary by disadvantaped individuals is
about 31 percent. This is less than 51
percent, so you cannot certify the subsidiary.

Example 6: The holding company. in
addition to the subsidiary seeking
certification, owns several other companies.
The combined gross receipts of the holding
companies and its subsidiaries are greater
than the size standard for the subsidiary
seeking certification and/or the gross receipts
cap of § 26.65(b). Under the rules concerning
afTiliation, the subsidiary fzils to meet the
size standard and cannot be ceruified.

(f) Recognition of a business as a
separate entity for tax or corporate
purposes is not necessarily sufficient to
demonstrate that a firm is an
independent business, owned and
controlled by socially and economically
disadvantaged individuals.

(g) You must not require 2 DBE firm
to be prequalified as a condition for
certification unless the recipient
requires all firms that participate in its
contracts and subcontracts to be
prequalified.

(h) A firm that is owned by an Indian
tribe, Alaska Native Corporation, or
Native Hawaiian organization as an
entity, rather than by Indians, Alaska
Natives, or Native Hawaiians as
individuals, may be eligible for
certification. Such a firm must meet the
size standards of § 26.65. Such a firm -
must be controlled by socially and
economically disadvantaged
individuals, as provided in §26.71.



MEMORANDUM OF UNDERSTANDING

Between the Indiana Department of Administration and the City of Indianapolis

WHEREAS the Indiana Department of Administration, Minority & Women’s Business
Enterprises Division is authorized to identify and certify minority and women’s business
enterprises and to maintain a central certification file; and

WHEREAS the City of Indianapolis is authorized to identify and certify minority and
women’s business enterprises for City of Indianapolis projects and to maintain a central
certification file; and

WHEREAS in order to provide an efficient and reasonable procedure for the
certification of minority and women’s business enterprises, the parties desire to enter into
an understanding concerning the reciprocity procedure by which each shall receive and
utilize information submitted by applicants to either organization.

NOW THEREFORE the parties agree as follows:

1. Initial certification will require that the following information be sent as requested
by any other party for their review and assessment:

Certification Applications

Birth Certificate or Ethnic Documentation
Certification / Denial Letter

Documentation of Initial Contribution

Lease Agreement [1% page and signature pages(s)]
Onsite Review Report
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2. Copies of onsite reviews shall be dispersed to the other parties as requested.

3. Copies of recertification applications shall be provided to the parties upon
issuance.

4. Each party may request from the other parties such additional information
provided by applicants and as would be otherwise available as a public
document. Tax papers and financial records are not shared.

This Memorandum of Understanding between the State of Indiana and the City of
Indianapolis does not infer that any party is required to accept the decision of any other
party to this Memorandum or that any party is authorized to make decisions for any other
party hereto. Each party retains all rights and responsibilities under their authorizing
documents to make independent decisions on applications. This Memorandum is
executed solely for the purpose of providing for reciprocity of information and application
forms utilized by applicants for certification by any party.

Minority and Women'’s Business Enterprises Division Department of Minority & Women Business Development
Indiana Department of Administration City of Indianapolis



APPLICATION FOR CERTIFICATION
INSTRUCTION BOOKLET

This booklet is designed to assist in completing the MBE/WBE Application for Certification. Please refer to the
question number and the number corresponding to it in this booklet. Questions that do not apply to your
firm should be marked N/A in the space provided. All questions must be answered and the requested
documents submitted to the department along with the application. Failure to do this will delay the
processing of the application. Failure to answer all questions and/or submit all documentation will result in
your application being returned to you.

If you have additional information that is not requested in the application but will help prove that your firm
is eligible, please attach this information to your application.

Please return the completed application to the appropriate address below:

Indiana Department of Administration
Minority and Women’s Business Enterprises Division
402 W. Washington Street, Rm. W469
Indianapolis, Indiana 46204

City of Indianapolis
Division of Equal Opportunity
200 E. Washington Street, Suite 1501
Indianapolis, IN 46204



Statement and Purpose

The Indiana Department of Administration and the City of Indianapolis have developed a certification application
to determine whether your firm is eligible for certification and contracting programs. To qualify as a Minority
Business Enterprise (MBE) or a Women Business Enterprise (WBE), your firm must meet the eligibility standards
established by the certifying agency, a copy of which is attached. You are strongly encouraged to familiarize
yourself with these regulations before submitting your application. Instructions for completing this application
are attached.

We urge you to take advantage of city and state contracting opportunities offered under this program by filling
out the attached application. If you need assistance, or have questions regarding completion of the application,
please contact the appropriate office listed in this document.

Upon receipt of the completed Application for Certification, the Department will evaluate the information submit-
ted to determine compliance with the criteria. It is, therefore, imperative that your application and any
attached documentation provide evidence of the ownership and control of your firm. You must also show
that your firm has the resources necessary to perform the work you indicated. Only those firms which have
been certified under this process can be considered for participation in both or one of the MBE and WBE
programs.

To ensure a timely review of your application, you must answer all questions and submit all requested
documentation. If your firm was established in the past 2 years, and portions of the application do not
seem applicable, please place (N/A) on the questions that do not apply. Failure to complete portions of
the application and to submit the requested documentation will delay the certification process. The
effort you make in submitting a complete application, the documentation requested and any other
documentation that will help prove your firm meets the eligibility standards will decrease the amount of
processing time.

Since it is intended to prevent abuse of the program, the application is in the form of a SWORN AFFIDAVIT.
The information requested is for certification purposes only and will be kept confidential to the extent allowed
by law. Some portions of the certification application and/or documentation may be released under the Freedom
of Information Act. ANY FALSE INFORMATION SUBMITTED BY APPLICANTS WILL BE CONSIDERED AS
GROUNDS FOR DENIAL/DECERTIFICATION AND FOR PROSECUTION.

Right of Refusal

Firms located outside of Indiana must be certified by their home state prior to certification
consideration. Each state shall have the right to refuse certification of a firm despite the fact that said
firm may be certified. Also, the Indiana Department of Administration and the City of Indianapolis have
the right to make independent decisions as they deem necessary.




Instructions For Completing Application For Certification

All companies wishing to be certified through our agency must obtain a Business Registration Number (BRN). Applications
without a BRN can not be processed. To obtain your BRN visit the following website: http://www.in.gov/idoa/opportunityIN/.
Problems and/or questions can be directed to (317) 232-6870 during normal business hours

Question 1
Name of firm (DBA, if appropriate). Also attach a copy of your assumed business name certificate.

Question 2
Main address of firm. This should be the address of the main or corporate offices. PO. Box numbers alone are not acceptable.
Additional offices should be listed on a separate attachment.

Question 3
Person or persons whom the department can contact for answers to questions about the application.

Question 4
Main business telephone number including area code, facsimile and e-mail.

Question 5 (A and B)
A. Place an "X" in the space in front of the type of firm which is applying for certification.
e Provide copies of the original and all amended partnership agreements obtained from the appropriate governmental agency.
® Provide copies of all stock certificates issued, including all cancelled certificates.
B. The average number of full-time employees hired during the year.

Question 6 (A through C)
A. Date firm established.
B. Date when current owners purchased the majority ownership of the firm.
C. Answer question as indicated.

Question 7
If space is insufficient to identify previous firm names used, attach a separate sheet which includes all business names previously
used by any owner, partner or stockholder who has at least 5 percent ownership in the firm applying for certification.

Question 8 (A through E)
A. Provide information requested.
B. If certified as SBA 8a, attach a copy of the certification.
C. If firm is certified by other governmental agencies, attach a copy of certification(s).
D. If firm is certified by other governmental agencies, attach a copy of certification(s).
E. Answer questions as indicated.

Question 9 (A through C)

The detailed work resume should include, but not be limited to:
The various jobs or positions of each owner in the past and to date, the general description of his/her duties and responsibilities
and the dates of employment or ownership. Where applicable, former education should be included.
A. After completing the personal information requested on each owner, place an "X" on those lines that apply to the individual. You
should attach copies of one of the following documents which will prove your membership in the ethnic group you marked "X".

Membership letter or certificate of an ethnic organization

Tribal certificate

Bureau of Indian Affairs card

Birth Certificate

Passport

Armed Service discharge papers or other appropriate documentation

Baptismal Certificate

Any other documentation that provides evidence of your ethnicity
For proof of citizenship, submit copies of a Birth Certificate, Voter's Registration Card, Armed Services Discharge Papers or other
appropriate documentation that validates the response.
For proof of legal permanent resident status, submit the document which includes Registration number. This proof is required.
Attach proof of the initial investment in the firm (dollars, real estate and equipment), on behalf of each of the owners.

B. This section must be filled in completely and if the officer is not an owner identified in item 9A, a work resume must be included
(see item 9A for what the resume should include).

C. This section must be filled in completely and if the number of directors are more than four, attach a separate sheet of paper with
the other names and the requested information (see item 9A for what the resume should include).

Question 10 (A through [)
List individuals responsible for the management areas indicated, If more than one, please indicate. Work resumes must be included
(see item 9A for what the resume should include). Be sure to include work resumes for your field superintendents.





















