


MEMORANDUM OF UNDERSTANDING 
 

Between the Indiana Department of Administration and the City of Indianapolis 
 
 

 WHEREAS the Indiana Department of Administration, Minority & Women’s Business 
Enterprises Division is authorized to identify and certify minority and women’s business 
enterprises and to maintain a central certification file; and 
 
 WHEREAS the City of Indianapolis is authorized to identify and certify minority and 
women’s business enterprises for City of Indianapolis projects and to maintain a central 
certification file; and 
 
 WHEREAS in order to provide an efficient and reasonable procedure for the 
certification of minority and women’s business enterprises, the parties desire to enter into 
an understanding concerning the reciprocity procedure by which each shall receive and 
utilize information submitted by applicants to either organization. 
 
 NOW THEREFORE the parties agree as follows: 
  

1. Initial certification will require that the following information be sent as requested 
by any other party for their review and assessment: 

 
a. Certification Applications 
b. Birth Certificate or Ethnic Documentation 
c. Certification / Denial Letter 
d. Documentation of Initial Contribution 
e. Lease Agreement [1st page and signature pages(s)] 
f. Onsite Review Report 
 

2. Copies of onsite reviews shall be dispersed to the other parties as requested. 
 
3. Copies of recertification applications shall be provided to the parties upon 

issuance. 
 
4. Each party may request from the other parties such additional information 

provided by applicants and as would be otherwise available as a public 
document. Tax papers and financial records are not shared. 

 
This Memorandum of Understanding between the State of Indiana and the City of 

Indianapolis does not infer that any party is required to accept the decision of any other 
party to this Memorandum or that any party is authorized to make decisions for any other 
party hereto. Each party retains all rights and responsibilities under their authorizing 
documents to make independent decisions on applications. This Memorandum is 
executed solely for the purpose of providing for reciprocity of information and application 
forms utilized by applicants for certification by any party.  
 
 
_____________________                               ___________________ 
Minority and Women’s Business Enterprises Division          Department of Minority & Women Business Development  
Indiana Department of Administration                                             City of Indianapolis 
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