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Overview

LandSharkis an application providing Web access to information contained in the Land
Records Management System at your county. Informatiomegaive through LandSHar
is EXACTLY the same as it would be if obtained in person at the county.

This user guide is intended for use by the general public or title comp&@eause counties
and states configure their LandShark application differently, some of the information
contained in this guide may not be applicable to the LandShark application you are using.
It is our hope that this guide will serve as a general reference. Please contact your county
recorder/register of deeds if there are any further questions.

Just & your county recorder/register of deeds charges a fee for document retrieval,
LandShark charges fees for documents that are viewed and/or printed. These fees are set
up by the county recorder/register of deeds at each county. Typically, the user saves
money by accessing documents electronically through LandShark rather than requesting
documents manually at the registeros offi
deeds/register of deeds for a fee schedule.
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Chapter 1 LandShark Basics

This sectim provides the key details you need to use LandShark.

Read this section to find out:

What hardware and software you need to use LandShark
How to log in and exit the LandShark system

How to navigate through LandShark

How to interpret system messages

How to get help

Definitions of terms used in LandShark
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1.1 Hardware and Software Requirements

LandShark is a browsdrased application. This means that the application can be

accessed from any computer that has the following software installed:
e Compatibleweb browsers include:

Microsoft Internet Explorer 5.01 or greater

Netscape 6.0 or greater

Mozilla 1.0 or greater

Apple Safari 1.0 or greater

Recent versions of Opera should work but have not been tested

¢ Adobe Acrobat Reader for viewing images. Yaaun download and install
Acrobat reader for free by going dtp://www.adobe.com

(@)

O O 0O
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1.2 Logging In

Prior to using LandShark, all users must register. The registration poiifessslightly
depending on how you will pay for transactions you make on LandShark.

Users who have an escrow account set up with the county or who pay a monthly
subscription will be given a user ID and password. Credit card users will be asked
to create a user ID and password during the registration procesgSeethe next

page)

Escrow Account and Subscription users:

If you are using an escrow account or monthly subscription to pay for transactions, either
the county recorder/register of deeds madministrator in your company has provided a
user ID and password.

Enter your User | D and P

InfoBox

e

Welcome!

Log In\to LandShark Please Log In to LandShark to access the search functions. If you do not have

an account, click here to Register.

Forgot your password? Click HERE

@ Please log in.

User Name
Version: 12.0.1

Password

Access to, and use of, this web sarvics is subject to the terms and conditions of the Disclaimer and all spplicable laws snd
regulations, including laws and regulations governing copyrights and tredemarks.
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Credit Card Users
If you are using a credit card to pay for transactions, you must first register to create an
account, user ID and password.

Click on the #fAReagh tetregistrationnpsgg

| TriMin Government Solutions

Welcome!

Please Log In to LandShark to access the Stwagl functions. If you do not have
an account, click here to Register.

Forgot your password? Click HERE

g Please log in.

User Name
Version: 12.0.1

Password

Acoess to, and use of, this web service is subjed o the terms and conditions of the Disdlaimer and all applicable laws and
regulstions, including laws snd regulstions goveming copyrights and trademarks.
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Fill out the form and <cl i ck
information. \

Account Information

User ID

Password [At Least§ Characters Required]

Retype Password
User Profile

AN
\
\

N\

First Name

Last Name

Company
Address
City

State

Zip Code

Email

ke

Retype Email
Phone No.

i

Fax ND.
-
N—

After successfully completing the registration page, the following message appears:

THANK YOQU for registering with LandShark. Your account is now
ACTIVE You may begin using LandShark IMMEDIATELY by logging

@ in with your new username and password. If you have trouble logging
in, please contact the system administrator. Thank you for your
patronage!

You now may enter your new user ID arabpword to access the system.
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1.3 Forgotten Password

I f you forget your password, you ¢
your password?o0 Iink on the Login

AN O LT S EAnCH TAC T el
Welcome!

Please Log In toN\andShark to access the search functions. If you do not have
n account, click here to Register.

Forgot your password? Click HERE

@ Please log in.

User Name ||

Version: 12.0.1
Password

Enter your user ID and email address that you entered during registration and click Ok.

Your new password will be sent to the email address you entered.
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1.4 Changing Your Password

Users may change their passwatdny time by selecting tbrg:ounttab.

A TriMin Government Solutiop

T T ~ccount TR CETP IETTeED

Profile Users Reports

Scroll down, enter a new password and confirm it. Then click ok.

\

MNew Passw#ord:

Confirm Password:

Document Search: | pct

IH

Name Search: | Active
Legal Search: | pActive
Volume/Page Search: | Active

Parcel ID Search: | pcti

H

Tax Lien Search:

5
3

Torrens Search: | Active

Tract Book Search: | gt

EIEEI|EFEIENEIIES

H
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1.5 Logging Out

To exit LandShark, click the Log Out button on the right side of the screet

| TriMin Government Solutions

Tract

Property Tax  Fesults [

Dwged in as Systems TriMin.

You have completedNgnsactions during this session.

@ Enter the document number to search for.

Document Number: | Notable Dates
AbstractPosted Through
03/16/2007
Abstractimage Begin Date
01/01/1994
Abstract Image Thru Date
03/16/2007

A log off procedure page will appear which summarizes the transactions and amount that
will be charged to your escrow account or credit card.

You have the option to click View

After reviewing this page, click Statement to vig a detailed list of
Log Out again. transactions.

\ /

\ /

Landshark will be Lunawallshle
Docombor 3, fram 1230 wAatil

ate Recorded: 7/25/\000 Nees: T12.C0 SYSTEM malntenance.
ma Recarded: .02 - Returned:
Adjusted: b You are logged in as Sonya Ja
CALHORIY You have completed J transac
200 was drasen frorm accou thie session.
nurrber 146G,
Pl lick VIEW STATERIENT Cscrow Account No: 146
i e click ¥YIEVW 5 THATENMENT Available Funds: $199.00
':_3“3“10' 2 ANDER: to view the d=tails Low Balance: $0.00
zrantee 2t _
OR continua to VIEW STATEMENT
i
Cxem Log Out

W7 Refu et

(TR
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1.6 LandShark Menus and Navigation

ThelLandShark application is divided into tabs that represent the major functions of the
application.

Because some counties select to include or exclude certain functionality (such as
some types of searches), and different users have access to differentgaf the
application, some of the navigation items listed may not be visible to you.

Search

After logging in, every user is taken to the Search tab. Sekadb tab depending
on which type of search you would like to perform.

iMin Government Solutions

Document Name Legal VoliPage Parcel Id Tax'iens  Torrens Property Tax  Fesulis Dretail

Document

This tab enables you to search Abstract and/or Torrens documents by entering the
document number.

Name

Users can search Abstract or Torrdosuments by entering the Grantor or Grantee
name. Additional information, such as document type, instrument group and/or starting
date may be entered to narrow down the search.

Legal

This tab enables users to search by legal description. Usershenteictment type
(Abstract or Torrens), search order, instrument group, matching type (normal or exact)
and starting date.

The user must then select a search type: metes and bounds, Plats or condos.

***To learn more about legal searches, see the seatio legal searches on page 22.***

Vol/Page
Users can search by the volume (or book) and the exact page number where the
document is located
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Parcel Id
To review the history of a particular piece of property, users can search for all documents
that refeence the parcel identification number (or parcel ID) of a property.

Tax Lien
Userscanlooku p i nf or mati on about State and Feder al

property.

Torrens
Use this search when you know the Torrens certificate numbee dbttument you wish
to view.

Tract
This enables you to search for documents by entering the Plat or Metes and Bounds.

Property Tax
This tab connects you your countyodos tax syst

Results

Clicking on this tab will return you to the last results pagewewed.A results list is
displayed when multiple documents matching your search criteria are found. Select from
the results list the individual documents to you wish to viedetail

e Search Results for ()

Results 1 - 20 of 114

Inst Date Primary
] Mame Gtrie Type Recorded Legal

[] BROWMN A GRANT GTE WD AZT92 1112411999

[] BROWN AGRANT GTR MTG AZTA232 1112411999

& GRAN IR MT A2T0232 1/24]

Detall

The detail tab will redisplay the last document detailepgau viewedAll details on file
for a document are displayed. Tabs are highlighted when additional information is
available for viewing.

(=] Display Details for Document # E
L
nstrumaent Coge: UTS Dwio Recorded: 1124/1990 Foes: 510 '
Enstrment Dade: Tine Reconded: 2 14 FLI Returmsd: S}
Verified: 1O Adjusbed: N %
® >
Rebamed Too GOWEY SESTRACT & TITLE COMPANY s
Address TEEENGL __'{
Address X b BRAE —
Conp SUZip WEDF O Pe—t———— g e
Gramor 1) BRI e Gransor 27 BR 0T il L
Grantos 1: PETERS ke Grantes 2: FETERS millS—— @ 2‘
Comments: -
Canridge: Violume: 283 Page: 444 @ “:]
Tramsler Foa: Morigege: Exgenpt Code E-
. . x . .
Rt i N, e DU N s Y- ~
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About

This tab gives users information about the LandShark application and the county
recorder. It also may contain information that may be helpful to LandShark user

l TriMin Government Solutions

About SIEEIEl) ACColint COTHE IHTOISE

LandShark Disclaimer Agreement Daily

This tab is edited and maintained by an administrator at the countgeetegister of
deedffice.

LandShark User Guide June 2009



Chapter 1 LandShark Basics 14

Account

Use this tab todit your registration information.
Administrators can update accounts, users, rates and reports from this tab.

t Solutions
A C AWEcount Genile) IgHTHENSE
Profile Accounts Users Rates Reports

Most users will be able to access their profile information from this tab. Users may edit
their personal information ardhange their passwordrom this tab.

Change Password

Mew Password: | |

Confirm Password: | |
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Help

This tab contains reference information for the following:

ent Solutions

e m e EEp™ Contig M) iliihetisa

Log In testing Search Hardware

Login
Contains information on how to login to Land#ha

About
Contains information about the county recorder/register of deeds, LandShark and the
countyobés Land Records Management system.

Search
Describes the various searches that may be performed using LandShark.

Hardware
Describes the hardware requirertsefor using LandShark.

This tab is edited and maintained by an administrator at the county recorder/register of
d e e dffeed

LandShark User Guide June 2009



Chapter 1 LandShark Basics

16

1.7 Info Box

The right side of your screen tells you the following important details about the

LandShark session you axenning:

InfoBox

The top of the InfoBox contains
informaton such as notices from the
recorderds office
currently logged in as, and how many,
transactions you have completed duri
the session.

If you are logged in as a credit card
user, you are also given information
about your preauthorized aond, how\
much has been charged to your credi
card, and your remaining balance.

If you are logged in as an escrow
account user, you are given informatig
about your available balance and hav
the option to view a statement
summarizing your transactions.

Notable Dates

Documents recelive
office are first registered, then rec
and indexed, and finally (optionally)
verified in the Land Records
Management System.

These three steps rarely happen on tf
same day. For this reasoncdments
displayed may be at any one of these
steps in the process. To find out
whether the document you want to
view has been verified or posted, che
out the Notable Dates section.

The Notable Dates section also displg
the earliest indexed date. tife
document you are searching for was
recorded prior to this date, you need t
use a different means of gaining acce|

LandShark User Guide

) InfoBox

Hotice

Landshark is currently being updated
LandShark is currently running on
release 11.6

YWielcome

You are logged in as Randy Haupert.

You have completed 0 transactions during
this session.

authorized Amount: $0.00
Amount Used: $0.00
Amount Remaining: $0.00

Hotable Dates

Posted Through Date
04/01/2005
Verified Through Date
04/01/2005
Earliest Indexed Date
010118745
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1.8 Terms Definition

The LandShark application uses some terms that may not be immediately familiar to you.
The list below defines these terms.

Document The Land Records Management System automatically assic
number document nmberto each document you register. This number is f
used to index and track the document in the system.

Document Some states record both Abstract and Torrens documents. If your

Type records Torrens documents, you have the option to seldwtr
Abstract or Torrens from the Document Type ddmpvn. If your state
does not record Torrens documents, you will not have the Docu
Type dropdown.

Grantor The grantor on a document is the person who grants the transac
Usually, this meas the one selling a parcel of land, but it can be
grantor of a will, or a lien. A document may list more than one gra

Grantee Thegranteeis the person receiving the grant of the transaction (or
of land). Again, a document can list méinan one grantee.

Instrument An instrumentis a binding legal document that conveys an agreem

or action.

Instrument Instruments may be optionally classified into Instrument Groups fo
Group purpose of reporting and searching. Documentsn&rumens) may
be classified intoseveral differeninstrument grougp You can conduc
searches on all instrument groups or narrow your search to only c
types of documentsExamples would be an instrument group
ALIi enso, ma d e u ps tlaf aregartl of adierc sear
or AForeclosureso, for all do

Parcel ID Parcel ID is a unique identifier given to a singict of land You may
use Parcel ID to search for a document in LandSIiNote that Parce
ID is an optional entry and may not be present on every docu
related to this parcel of land.

Search Match  This is a selection criterion in legal searches. Normal matching
any document whose legal description includes this property. I
matchirg lists only documents whose legal description is an €
match.

Search Order  An ascending search order lists documents in oldest to newest orc
descending search order lists documents in newest to oldest ordel

LandShark User Guide June 2009



Chapter 1 LandShark Basics 18

Starting Date

Tax Age

Torrens

Starting Date referotthe date the document or documents were f
in the recorder/register of d
only documents filed on or after the date you supply will appear.

This is a selection criterion in tax lien searches. Lemesdivided into
those that are considered current (filed within the last 10 years
those that are old (10 years or older). This division helps limit
number of documents that are returned in a tax lien search.

In LandShark, Torrengefersto a document type. Some states ha\
System of registration of land titles resulting in the creation «
T o r r @entificate of Title with all subsequent transactions affec
the property noted upon the certificate. If your state does not
Torrens documents, you will not see Torrens options in LandShark

LandShark User Guide June 2009
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Chapter 2 Conducting Searches

This section provides information on how to conduct searches in LandShark.
Read this section to find out how to conduct the follovaegrches:

Document Number
Name

Legal Description
Volume and Page
Parcel ID

Tax Lien

Torrens

Tract

Property Tax

This section also contains the following information:

e What is contained in the document details screen

e What is contained in the results ssme

e How to interface to your countyds tax sys
e How to interface to your countyds GIS sys
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2.1 Document Searches

Use this search when you know the numerical register of the document you want to view.
By providing a valid document number as search @itgou bring up a detail view of
the document.

1. If displayed, select Abstract or Torrens from the Document Type drop down.
2. Type the document number assigned by the Recorder's/Register's office
3. Click the Search button

***Do not precede the document nuetbwith an A or T character.***

€ nifle NgHTHONSE

Legal VoliPage Parcel Id Tax Liens Torrens Tract Property Tax  Results Dieta

g Select a document type and then enter the document number to search

for. Do not preceed the document number with an "A’ or T character.

Document Type: |f-\b5tract Documents k]

Document Number: 423456739|

If the document number you supply is found, the Document Detail page is displayed.

If you do not know the document number, or it is not found, try searching by name or
legal description
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2.2 Name Searches

Use this seah when you want to view documents that reference a particular
grantor/grantee, or buyer/seller name. By providing all or part of the name as search
criteria, the system displays a results list of matched documents sorted by name.

1. Type the name or partiname you are searching for in the format shown (i.e. last
name followed by first name).

2. Select an instrument group (Optional). This narrows your search to only certain
document types.

3. Change the search date raii@ptional). Only documents filed in tmecorder's
office on orbetweerthe date you supply will appear.

4. Click the Search button.

-

([IDPSOH (QWHU 3+DQV™ RI \RX GRQTW NQRZ LI WKH QDPH L\
Any documents found matching your search criteria will be listed alphalhgin a

Results page. Select from this list, or narrow down your search by clicking the Back
button on your Internet browser and entering more detailed search criteria.
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